
Setting Up Your LinkedIn Profile 

– The Basics

Suggestions from the Making Waves Early Career 

& Alumni Team



Presentation Contents

This presentation includes 

tips and suggestions for 

setting up the basic parts of 

your LinkedIn profile. It 

serves as a foundation to help 

you get started.

In this presentation you'll find...

•What LinkedIn is

•Why you should join LinkedIn

•Anatomy of a basic LinkedIn Profile

•Tips for setting up...

oProfile picture

oBackground picture

oHeadline

oAbout section

oEducation section

oExperience section

oSkills section

  Resource: For step by step on 
how to update your LinkedIn 

profile, check out this LinkedIn 
Learning resource.

https://www.linkedin.com/learning/linkedin-quick-tips-2022/notify-your-network-of-changes?resume=false
https://www.linkedin.com/learning/linkedin-quick-tips-2022/notify-your-network-of-changes?resume=false


LinkedIn Overview 

the "what"

What is LinkedIn?

"LinkedIn is the world's largest professional 

network on the internet. You can use 

LinkedIn to find the right job or internship, 

connect and strengthen professional 

relationships, and learn the skills you need to 

succeed in your career." (From LinkedIn)

https://www.linkedin.com/help/linkedin/answer/a548441


LinkedIn Overview 
the "why"
Why join LinkedIn? (For more, click here)

• Resume, portfolio, 

personal brand showcasing – it's easy to 

create and maintain your LinkedIn profile for 

networking, professional opportunities and 

engagement purposes

• Leverage for job/internship search -

87% of recruiters find LinkedIn the most 

effective platform for vetting candidates 

(Zippia) + you can use it 

to research companies, industries, and 

professionals

• Network online - LinkedIn has over 1 billion 

users worldwide

• Professional development – LinkedIn 

provides access to industry specific content – 

engaging with this content can help you stay 

informed in your industry of interest

• Recommendations & Endorsements – 

Colleagues, professors, supervisors, peers can 

write recommendations and endorse your 

skills on LinkedIn, adding credibility to your 

profile and potentially you as a candidate

https://www.linkedin.com/pulse/9-reasons-why-college-students-should-start-using-linkedin-thomas/
https://www.zippia.com/advice/linkedin-statistics/


Anatomy of a Basic LinkedIn Profile

Profile Picture

Name

Headline (your
position, tag line,

industry specific

key words)

Location

Contact Info (LinkedIn URL,

Email, phone number, website,

Birthday)

Background 

Photo



Anatomy of a Basic LinkedIn Profile

Summary

Work 

Experience

Education

Hard and Soft Skills

Honors & Awards

(e.g. scholarships, academic awards,

community awards, etc.)

Interests (companies, people, 

schools, groups, newsletters, etc.)



Specific LinkedIn Profile Tips
the "how"

How to set up your LinkedIn Profile

This section goes through tips on how to best set up your 

LinkedIn profile to maximize its potential. There's also 

tons of resources online:

• The Beginner's Guide to an Effective LinkedIn Profile

• How to Create a Good LinkedIn Profile

https://www.linkedin.com/pulse/how-set-up-effective-linkedin-profile-guide-beginners-/
https://www.linkedin.com/help/linkedin/answer/a554351


Profile Picture Tips

A good profile picture increases the likelihood of 
someone standing out. Members with profile pictures 
on LinkedIn can get up to 21x more profile views 
than other members without a photo.

q Choose a photo that looks like you

q Use a high-resolution image (avoid blurry, grainy, 
or pixelated pictures; try to have good natural 
lighting)

q Your face should take up at least 60% of the 
frame

q Be the only person in the picture

q Get someone to take a picture of you (selfies are 
okay, but usually lead to lower quality photo)

q Consider your facial expression

q Keep the background neutral and not too 
distracting

q Wear what you think you'd wear to work + 
consider your industry (business casual is the 
safest bet)

  Fun fact: One study of 800 
profile pictures found that 

people view you as more likable, 
competent and influential if you 

smile in our profile picture.



Background Picture Tips

Your profile background photo gives you a chance to 
further personalize your profile and give onlookers a 
sense of your personal brand!

q Keep it professional – remember your future boss 
might see this

q Consider picture quality – no blurry, pixilated 
pictures

q LinkedIn formatting requirements: JPG or PNG 
file; less than 8MB, recommend photo size: 1584 
(w) x 396 (h) pixels

Background Ideas:

• Your personal mission or cause

• A quote that resonates with you/your career with 
a colorful background

• A scenic view or landscape

• Industry specific visual

• Minimalistic and clean pattern



Headline Tips

There are many ways to write your headline, 
however it's important to keep in mind that is a 
part of your first impression – it's the first thing 
recruiters and potential employers will see. For 
more ideas and details, click here.

Ideas:

• Lead with your current job title or role 
you're aspiring to obtain

• Include your area of study or specialization

• Try to make it personal

• Algin memorable buzzwords to highlight 
your special skills

• Focus on the big picture

• A consolidated version of your elevator 
pitch

• Who you serve + the value you bring + 
how you do it

https://blog.hubspot.com/sales/how-to-write-an-effective-linkedin-headline


Headline Tips, Examples

Context Examples

Student exploring 

future career paths

Aspiring Software Engineer | Proficient in Python & Java | Seeking 

opportunities to grow and learn

Future educator, passionate about fostering student curiosity and individual 

growth

Undergrad student with 

limited work 

experience

Business student at UC Davis, specializing in entrepreneurship and 

marketing | Eager to apply academic learnings to real-world settings

Psychology student at Arizona State University | Committed to breaking 

down the mental health stigma in communities | Aspiring high school 

counselor

Student with internship 

experience

Marketing Intern at Making Waves Education Foundation | Communications 

Undergraduate | Skilled in Google Analytics, SEO, content creation, and 

data analysis



About Section

The What:

• A LinkedIn profile's 
"About" section is a profile 
summary – a short paragraph 
that appears at the top of your 
profile.

• It's meant to provide a 
brief overview of who you 
are, highlighting your 
skills, experiences, and 
career aspirations.

The "what" & the "why

The Why:

• A well-crafted LinkedIn 
summary can help you make a 
positive first impression on 
recruiters, potential employers, 
and other professionals in your 
network.

• It also provides an opportunity 
to connect dots that your 
resume or profile might not 
otherwise.



About Section Tips

The "About" section is like a professional summary. It's one of the 
first things a recruiter will read when they look at your profile. For 
more details and examples, here

q Usually written in first person to make it feel more personal

q More than re-hashing your experiences

Ideas on what to say:

• Describe what makes you tick / your passions / your 
personal mission and motivation

• Incorporate industry-specific keywords

• Explain how your skills translate into the role you want

• Frame your past experiences – connect the dots to tell a 
story about your career journey

• Highlight your successes, strengths, and accomplishments

• Reveal your character

• Show a bit about yourself outside of work

• Ask for what you want / what you're looking for

https://www.linkedin.com/business/talent/blog/product-tips/linkedin-profile-summaries-that-we-love-and-how-to-boost-your-own


Education Section Tips

The education section of your profile indicates what school(s) you've 
attended. One of the great networking benefits of listing your current 
school or alma mater, is that other fellow alumni may be more eager to 
connect and/or check out your profile.

q Simply search the school(s) you've attended, and add them

q Add your degree (e.g. Bachelor of Science, Bachelor of 
Arts, Master of ***, Associate of Arts, etc.)

q [Optional] Start and end date are optional, there are varying 
perspectives on whether or not to add it.

q [Optional] Add activities and societies – these are like clubs, extra 
curriculars, etc.

q [Optional] You can also add a description, where you can add your 
minors, more information about your specialization or area of study, 
etc.

q [Optional] There's also a space to add Skills and Media

NOTE: You do not need to add your high school, but you are welcome 
to



Experience Section Tips

The goal of the experience section is to show evidence of your 
career journey and growth, similar to the experience section of your 
resume, and it's a chance to expand on your career journey beyond 
your resume. For details on how to craft our experience section 
strategically with examples, check out this article.

q Stay consistent – if you use paragraph form to write your 
experience section, stick to that throughout; if you use bullet 
points, use bullet points throughout

q Link the correct companies for each experience; if self-
employed, just type in "Self-Employed" into the company name 
field

q Use active, outcome-oriented language -- 
"Accomplished [x] as measured by [Y] by doing [Z]. (Action 
Verbs)

q Assign skills to your experiences (Skills listed in the skills 
section can be assigned to specific experiences)

q Add media to experiences where relevant (e.g. a blog post your 
wrote during an internship, a flyer you created for a club event, 
etc.)

https://www.linkedin.com/pulse/how-write-experience-section-linkedin-profile-5-examples-nikita-gupta/
https://www.themuse.com/advice/185-powerful-verbs-that-will-make-your-resume-awesome
https://www.themuse.com/advice/185-powerful-verbs-that-will-make-your-resume-awesome


Skills Section Tips

A LinkedIn profile's have a "Skills" section that you can add up to 50 skills to, to showcase your specific hard and 
soft skills. Reminder: Hard skills vs Soft skills: What's the Difference?

q Add skills that you actually have + root them in other areas of your profile like the experience section, the about 
section, etc.

q Don't list too many skills! List the ones that are most strategic for recruiters to know about

q Be strategic with the order of the first 3 skills – these are visible on your profile and should be your top 3 / most 
relevant skills

q List at least 5 skills on your profile

q [Optional, but a value add] Demonstrate your skills with the "Skill Assessment"

Reminders of the Why:

For more details on the importance of the Skills section, click here.

• LinkedIn is first and foremost a search engine, so including the skills and keywords most relevant to 
your industry can increase your chances of showing up in a recruiter's search results.

• Skills contribute greatly to how recruiters search

• Skills are used in the LinkedIn Job Search algorithm - it will match jobs to skills you've listed

https://www.indeed.com/career-advice/resumes-cover-letters/hard-skills-vs-soft-skills
https://www.linkedin.com/pulse/skills-most-important-thing-linkedin-right-now-job-seekers-burgess/

